Sales Letter Example

[Write Name Here]							Date: 00/00/0000
[Designation]
[Address]
[Contact]

Dear Mr. [Write name here]
We at XYZ Solutions Ltd offer web based business development as well as marketing services. Why would you go to different service providers for building your website, when you can get the whole package under one name?
We comprise of a team of highly skilled and high-spirited individuals, who have a penchant for the work we do, and have worked for many eminent client all around the globe. Kindly visit our website [write your website here] for a complete track record of our previous assignments.
As we are a start up, we are trying to spread out customer base as much as we can, and in an endeavor to do so we would like to offer you, a special discount of 30 % on our current market rates, for any service that you may require of us.
We hope you will render us a positive reply, so that we can ensure on relation from we can mutually benefit.
With regards,
[Write Your Name]
[Address]

