COMPLAINT LETTER TEMPLATE

Address: ----------------
---------------------------					Date: 00/00/0000


[Write Recipient Address Here]

[SUBJECT: ------------------------------------------------------------------------]

Good Day!

[Write Time of contact] I contacted you about warranty work on my [product name here].  [Time of reply letter] I received few words from [write company name here] about [warranty problem]. This is completely unacceptable for me. For your better understanding my problems, I am writing reasons in details;

[Write reasons for honoring warranty here]

1- I have been a good customer of [write company name], and I believe I deserve better respond and service. 
2- I think this is a very reasonable request. Therefore, please contact me and let me know what you will do to solve my problem. Keep in mind, your actions will demonstrate very clearly in what regard you hold my future business.

Regards,


[Write Your complete name & Sign here]


Enclose: [List of enclosed items goes here]
